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Welcome to Noah’s Ark Nursery Schools 

 
We hope that you and your child will enjoy your time at Noah’s Ark. We look forward to 

getting to know you and to working closely with you to ensure that your child’s experiences 

are happy and stimulating.  

 

At Noah’s Ark we recognise that attending a nursery school plays an important role in 

furthering and supporting the work that parents and carers have begun with their child’s 

education. For visitors, what may sometimes appear as a large playroom is in fact a carefully 

structured environment in which nursery staff encourage and help direct a child’s natural 

curiosity into all kinds of learning activities.  

 
The purpose of this handbook is to provide you with some details and information which will 

be helpful to you as your child starts at Noah’s Ark. 

 

If you have any further questions about any areas not included in this Handbook do please 

ask your child’s teacher or the Head Teacher. We welcome any questions and comments on 

your child’s wellbeing and progress while they are in our care. 

 

All of us at Noah’s Ark Nursery School look forward to working in partnership with you as 

parents to ensure that this important stage in your child’s development is full of experiences 

and activities that allow each child to develop their full and unique potential. 

 

 

Miss Annette Miller 

Head of Noah’s Ark Nursery Schools 

June 2019 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The information in this handbook is correct at June 2019, but please note that subsequent 

changes may be made. Although there are annual revisions made to this document, points of 

specific interest may be taken up at any time with the Head Teacher. 
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General Information 
 

Head of Noah’s Ark Nursery Schools: Miss Annette Miller 

E-mail:                nahead@dolphinschool.org.uk 

Telephone:          020 7924 3472  ext. 5 

Website:             www.noahsarknurseryschools.org.uk  

 

 

Noah’s Ark Cobham Close 
 

School Address: Noah’s Ark Cobham Close 

                           St Michaels’ Church Hall 

                           London SW11 6SP 

Telephone:          020 7924 3472 option 6 

E-mail:                na.cobham@dolphinschool.london  

Head teacher:   Ms Amy McManus  

 

 

Noah’s Ark West Side 
 

School Address: Noah’s Ark West Side 

                           West Side Church 

                           Wandsworth Common West Side 

                           London SW18 2ED 

Telephone:          020 7924 3472 option 8 

E-mail:               na.westside@dolphinschool.london 

Head teacher:  Miss Rachael Colman  

 

 

Dolphin School 

 
School Address: 106 Northcote Road 

                           London SW11 6QW 

                           020 7924 3472 option 1   

 

Principal: Mrs Nicola Baldwin  

                stpa@dolphinschool.org.uk 

                020 7924 3472 option 4 

 

 

 

 

 

 

mailto:nahead@dolphinschool.org.uk
http://www.noahsarknurseryschools.org.uk/
mailto:na.cobham@dolphinschool.london
mailto:na.westside@dolphinschool.london
mailto:stpa@dolphinschool.org.uk
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NOAH’S ARK NURSERY SCHOOLS CALENDAR 

2019 – 2020 
 

 

AUTUMN TERM 2019 
Starts:   Wednesday 4 September 2019 

Half Term:  Monday 21 October – Friday 1 November 2019 

Ends:    Wednesday 11 December 2019 

 

SPRING TERM 2020 
Starts:                  Wednesday 8 January 2020 

Half Term:  Monday 17 February – Friday 21 February  

Ends:    Wednesday 25 March 2020 

 

Good Friday:  Friday 10 April 

Easter Sunday:  Sunday 12 April 

Easter Monday:   Monday 13 April 

                                   

SUMMER TERM 2020 
Starts:   Wednesday 22 April 2020 

    Monday 4 May – Early May Bank Holiday 

Half Term:  Monday 25 May – Friday 29 May 2020 

                                  Monday 25 May - Spring Bank Holiday 

Ends:    Tuesday 7 July 2020 

 

SCHOOL TIMES 

 
Monday to Friday:       9.00am – 12.30pm 

 

Afternoon Sessions:    9.00am – 3.00pm  
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Our Vision and Values 

Vision 

At Noah’s Ark our vision is to provide warm, friendly nursery schools with a Christian 

foundation. We offer a high standard of education in a stimulating environment where all 

children thrive because they know they are loved and valued for who they are.  

We seek especially to nurture the special partnership between school and home. 

Values 

 A Nurturing Environment 

Noah’s Ark seeks to provide a welcoming environment, where the teachers, as 

role models, show interest in the children and care about how they feel and what 

is happening in their lives. The teachers help the children to grow in confidence, 

form friendships, develop independence and responsibility, and to work co-

operatively alongside other children. The school’s Christian foundation underpins 

all that we do and is expressed through prayer and Bible stories. 

 Charitable Funding 

Noah’s Ark is a ‘not-for-profit’ organisation. All surplus funds are reinvested in 

its objectives. 

 Community 

Noah’s Ark Nursery Schools are based at the heart of local life in three 

different church buildings, and seek to foster a sense of community in the midst 

of a large city. 

 Learning 

At Noah’s Ark a range of strategies are used to ensure that each child reaches 

his/her potential. A variety of activities are designed so that children can 

maintain interest, gain confidence and have fun while they are learning. Learning 

is personalised through careful observation of every individual and by each 

teacher responding to the detailed knowledge of the children in their care. 

Children therefore make a highly successful transition from nursery to primary 

school. 

 Parenting 

Noah’s Ark aims to support families through regular, open communication. 

 Relationships 

At Noah’s Ark we encourage children to treat their friends as they would like to 

be treated, considering the impact of their behaviour on others. We see the 

relationship between child and child, child and teacher and teacher and parent 

as the key to achieving our aims.  
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Aims of Noah’s Ark Nursery Schools 
 

 

The aims of the nursery are: 
 

 To provide a safe, stimulating environment in which all children can feel welcome, 

happy and secure, regardless of race, colour or ethnic background. 

 To build upon the children’s home experiences, thus ensuring a progression in learning. 

 To ensure that the children at Noah’s Ark have a challenging educational experience, 

which includes emotional, social, physical, creative and intellectual development.  

 To provide a variety of structured, stimulating activities in line with the Early Years 

Foundation Stage curriculum which will promote the child’s all round development and 

ensure quality of learning. 

 To encourage positive attitudes towards others and develop confidence and self 

esteem. 

 To foster a welcoming atmosphere where parents can approach staff on any matter of 

concern. 

 To help children make a smooth transition between nursery and primary school. 

 To support continued professional development of staff. 

 A commitment to on-going self evaluation and improvement of the nursery. 

 To liaise with local schools, agencies and the community. 
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First Things First 
 

Arrival and Departure procedures 
A staff member opens the doors at 9.00am to welcome children and parents. Each child has a 

named peg or a group basket to leave their coats and other items and we encourage children 

to put on their smock themselves when they arrive, although initially they may need some 

help. (At Westside children are asked to arrive and leave wearing smocks). Depending on the 

nursery, the children either go directly to sit on the soft mats, where each morning starts 

with a whole nursery assembly, or into their own class room areas, where they have activities 

awaiting them. There may be an opportunity to have a quick chat to your child’s teacher if 

necessary in the morning, although they may be responsible for leading assembly or helping 

the children and their priority is always to be available to the children. If your child is to go 

home with an adult different to normal, the information – name and contact details – needs to 

be written in the ‘Going Home’ book. Children must be brought and collected from nursery by 

a parent or carer aged 16 years and upwards. 

 

At 12.30pm a staff member opens the doors and parents go into the hall or classroom to pick 

up their child from their individual class area, where they say goodbye to their teacher and 

the teacher can ensure each child goes home safely. Please do not take your child without 

acknowledgement from the teacher. Again, there may be an opportunity to have a chat to 

your child’s teacher.  

 

We ask that children are dropped off and collected at the correct times – 9.00am and 

12.30pm. However, if logistically this is not possible, especially at the beginning of the 

morning, do not worry – there is flexibility with the start of the morning and the particular 

activities planned e.g. independent play, that enables all children to feel welcomed and 

integrated into the nursery at whatever time they arrive. If you think that a slightly later 

drop off time may be a regular occurrence for you e.g. if you are working around another 

school run, do let us know, so we can ensure we are available to welcome you when you arrive. 

If the doors are closed, do ring the doorbell at the entrance and a teacher will let you in.  

 

Please park buggies in a convenient place where they do not block the entrance and dogs 

should be tied to a railing. Unfortunately, at Cobham Close and West Side we do not have 

room to keep scooters or buggies during the morning, and if left they potentially 

become a fire hazard by blocking access, so do please take them home with you!  

 

Birthdays 
We love to celebrate children’s birthdays and always 

acknowledge every child’s special day, usually in  

Assembly. Do speak with your child’s teacher if you  

would like to send in a cake or special treat as we are  

always vigilant about possible allergies and these  

may preclude certain food items. If you do send in an  

edible treat, in order to comply with Food Allergy 

legislation, a list of ingredients must be attached.               # WE ARE A NUT FREE ZONE # 
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Behaviour 
Our behaviour policy encourages children to choose positive actions. “Positive Behaviour” 

means that children are recognised for their efforts and staff try at all times to praise good 

behaviour. The emphasis is on promoting positive behaviour. Each child is regarded as an 

individual, but is also a member of a large social group. The staff encourage sharing and 

caring through positive reinforcement of behaviour. Adults act as positive role models 

imparting respect, consideration, responsibility and honesty. Any issues are discussed in 

Assembly or in classes. In this context children are introduced to the rules which operate in 

the nursery to ensure all children and adults feel safe, secure and loved. A child who 

misbehaves is given a safe choice to encourage a change in behaviour. If a child cannot make 

a choice, sometimes a short time out to calm the child and then rejoining an activity when 

they are ready can help. 

 

Where appropriate the staff may talk to the child to see if there is any particular reason for 

their behaviour. Where another child has been upset, staff would encourage some 

understanding of the hurt caused and suggest an apology. Where a child persistently 

misbehaves, staff will discuss the situation with the parents. 

 

In consultation with the children we create rules which help to keep Noah’s Ark a happy 

place. Key rules would include: 
 

 We are kind and gentle to one another 

 We use our walking feet 

 We use our quiet voices 

 We take care of things 

 We listen to other people 

 We share and take turns 
 

The following gives some examples of how we support our behaviour policy. 
 

PLAY AREAS: We encourage children to concentrate for a reasonable length of time in their 

chosen activity and to share and cooperate with others. Children are encouraged to tidy up, 

either between activities or at the end of an activity. 
 

SNACK: Children are expected to sit at the snack table whilst eating and take turns in 

offering the snack and are encouraged to clear away. Good manners are expected and 

encouraged e.g. please and thank you, asking to leave the table after finishing a snack. 
 

TOILETS: Children are encouraged to use the toilets properly and to always wash their 

hands afterwards. 
 

OUTSIDE: Children will be encouraged to think “safe” in their behaviour e.g. climb within 

their capabilities, look around when using wheeled equipment, be aware of their own body 

space and that of others. 
 

Further information about how we manage behaviour can be found in our Behaviour 

Management Policy, which can be found on our website, or if you would like a paper copy, do 

speak with your child’s teacher.  
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Classes 
When children first start at Noah’s Ark, they are placed in a small class of children. The 

composition of the groups is primarily determined by age, and we do try and keep a 

reasonable balance of boy and girls, though this is not always possible. Each class has an 

individual teacher (their Key Person) and the younger groups also have an assistant. As much 

as possible, we try and keep children in their groups for the whole time they are at Noah’s 

Ark, but we do sometimes need to make changes due to children leaving or starting. 

Whenever changes need to be made, much time and thought is put into the process by the 

teachers and Head of Noah’s Ark, as we seek to ensure the very best composition of classes 

for all children.  

 

Comforters 
When a child first starts at Noah’s Ark they may find it helpful to have a comforter or 

object from home to provide added reassurance during those early days. This is acceptable 

and as they become settled we would encourage children to leave such items with a parent 

when they leave or on their peg/in the class basket. We do not expect children to be using a 

dummy at Noah’s Ark.  

 

Communication 
Good communication between staff and 

parents is important. Help us to help 

your child by telling us about anything 

at all which may be worrying either of 

you. Do use the Daily Home/School 

Diary if appropriate to keep us up to 

date with any information. Similarly, 

we would aim to speak with you as and 

when anything particular occurred 

during the morning at Noah’s Ark, or 

write it in the Diary, on the same day 

if possible. It is always helpful if you 

are able to let staff know the day 

before if your child will be arriving 

late or telephone by 9.00am to let 

staff know if your child will be absent 

on that day. 

All teachers are always happy to talk 

to you, at a time convenient to you 

both, about what your child is learning 

at Noah’s Ark, both informally and 

formally. We recognise the value of 

working with you to contribute to all 

that you are already doing to give your 

child the best possible start in life. 
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After the first 4 – 6 weeks that your child is at Noah’s Ark, the teacher will arrange a 

‘Settling In’ Review/Two Year Check at the end of a morning to discuss how your child is 

settling into life at Noah’s Ark and how we and you as a parent can continue to work together 

to promote their care and education.  

 

In the Autumn and Spring Terms formal ‘Parent Teacher’ Interviews are held, where each 

parent signs up for an individual time slot to discuss their child and their progress. We look 

at the progress made, what areas we will focus on for their future learning and how you can 

support and encourage this at home.  We also invite feedback from you about observations or 

knowledge you have about your child from home. In the Autumn Term these are held at the 

end of a morning session and in the Spring Term from 6 – 8pm in the evening to endeavour to 

cater for parents who may find it difficult to have time available during the day, and 

especially to involve Dads, who may otherwise find it difficult to participate in their child’s 

nursery education.  

 

In the Summer Term each teacher writes a full report for each child in their class, covering 

the seven areas of learning, and this is sent home at the end of term.  

 

In all these ‘formal’ communication opportunities, most of the information that is shared will 

be an overview and summing up of 

all that has already been 

communicated to you as a parent 

on an informal day to day basis.  

 

Concerns 
If at any time you have ANY 

concerns, perhaps about logistics, 

your child, another child or any 

matter concerning Noah’s Ark, 

then do please speak with us – we 

are always in favour of dialogue. 

The usual procedure at Noah’s 

Ark is first to address any 

concerns to your child’s teacher. 

If you still feel concerned, or are 

not entirely satisfied with the 

outcome or response, then the 

next step is to talk with the Head 

Teacher. If you still feel your 

concerns have not been addressed 

do contact Annette Miller, the 

Head of Noah’s Ark Nursery 

Schools. We make every 

endeavour to respond to any call 

or request for a chat as soon as 

possible. Of course, if we are not 

made aware of any issues or 
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concerns, we cannot act on them appropriately. We are here to help, so please do speak with 

us! We are here to provide you and your children with a caring and high quality nursery 

education and we value the key partnership between school and home.  

 

Dates/Calendar 
The dates for the school year are given out at the end of the Summer Term and each term a 

Term Calendar is issued with all the important dates and events listed. We recommend that 

you write these dates in the diary as soon as you receive the calendar, so no important events 

are missed. Further information is sent out nearer the time of each event, but dates in the 

diary mean other plans are not made for important days.  

 

Encouraging Independence 
Independence is encouraged and develops gradually, but from the very beginning of nursery 

experience it really helps if children 

 Will try to express their needs to one of the adults present.  

 Can blow their noses and will try to do so using a tissue. 

 Will try to be independent  

when going to the loo. 

 Are encouraged to manage their own clothing e.g. coats and shoes.   

 

Expectations  
Parents are expected to uphold the nursery school rules and support the school’s policies 

(and encourage their children to do the same) although of course not everyone will agree with 

every decision made.  Where you have serious 

concerns, you are encouraged to speak to the 

Head Teacher or the Head of Noah’s Ark 

Nursery Schools. 

Extended Day – afternoon sessions 

From September 2019 we will be offering the 

option of 2 afternoon sessions for all children 

over 3. The children will attend the morning 

sessions as usual and if you opt for an 

afternoon session, they will need to bring a 

packed lunch and then participate in a variety 

of activities until pick up at 3pm. These 

sessions are optional and at an additional cost 

of £25 per session, to be paid termly.  

 

Going Home Book 
If your child is going home with a different 

person than normally occurs we need to have 

their name and contact details written in the 

‘Going Home’ book or folder which is always 

easily accessible near the entrance. We are 

not permitted to allow a child to leave the 
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nursery without the parent/carer’s express permission and if we do not have this we will not 

be able to release the child.  

Incident Book 

If you child arrives at nursery with a pre-existing injury e.g. bruise, cut, wound, please enter 

details in the ‘Incident’ book or folder. This is an Ofsted requirement. If you are not sure, 

please mention it to a teacher. 

 

Letters to Parents 
Letters are sent out regularly, usually via email, with information about what is happening, 

events and any special occasions. We do ask you to read these carefully and to note down any 

relevant dates and times in your diary, and also to return any forms or payments that may be 

required by the due dates. If any information is ever unclear or you are not sure about 

anything, please do always feel free to approach a teacher and make enquiries.  

Nursery Policies 

Nursery policies covering the curriculum, administration and management of the nursery are 

available for parents to look at. Please ask at any time if you would like to do so. Key policy 

documents are also to be found on our website at www.noahsarknurseryschools.org.uk.  

Parking 

Parking outside the schools can sometimes be a problem due to the number of parents 

delivering and collecting their children. Please be sensitive to the neighbours and avoid 

blocking driveways or entrances. At each Noah’s Ark there are slightly different parking 

regulations – I am sure you do not need to be reminded about Wandsworth Parking wardens!  

 

Premises 
Each Noah’s Ark nursery is located in Church Halls, which we rent and have sole use of during 

our hours of operation. The halls provide a light and spacious environment in which children 

enjoy learning, and we are fortunate to have access to an outside space where the children 

have an opportunity to play outdoors daily. 

 

Settling Your Child  
Transition is such an important part of a child’s life and it is vital that the first one made is 

as stress free as possible and that it is remembered as a positive experience rather than a 

negative one. At Noah’s Ark we want to make the transition from home to nursery as smooth 

as possible, supporting both you and your child and helping you both to feel secure as you 

become familiar with new routines and experiences. Often children will go through separation 

anxiety when the parent/carer leaves, but please do not be alarmed as this is very natural 

and in time will become easier as they become more settled. It has been observed that a 

cuddle and a kiss and reassurance that you will be coming back sets you up with an easier exit  

and also means that the class teacher can follow through the settling in procedures. We 

assure you that if the child seems very unsettled we will call you! Children need to feel 

secure and safe and when they have found this they begin to relax and enjoy their nursery 

experience. Often behaviour patterns change in a child, from not sleeping, having accidents, 

refusing to eat or being clingy. We find it very helpful if this behaviour is being observed at 

http://www.noahsarknurseryschools.org.uk/
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home to inform your class teacher, so we are aware of how your child is adjusting to the 

change. This is a very exciting time for your child so positive language is always encouraged 

to help your child settle better. Separation anxiety is a challenging behaviour to observe and 

can be distressing but please be reassured that this is part of a child’s development. By 

working together we hope that the transition is as smooth as possible for both the child and 

yourself! 
 

Strategies we use to encourage children – and adults! – to settle into the new environment 

and experience are: 

 

 We always seek to welcome children and parents warmly and invitingly into the nursery. 
 

 We have a ‘New Children’s Playdate’ the term before the children begin, to familiarise 

children and parents with the new environment and meet the teachers. Information is 

provided to parents to familiarize them with daily routines and an overview of the 

termly and yearly events. Smocks and book bags are usually available then to be taken 

away for naming before the start of term. We will also give you ‘All About Me’ and ‘The 

Parents’ Turn’ forms to complete and return to us before the beginning of the term to 

help give us further information about your child before they start.   

 

 When the children first start at Noah’s Ark, for the first week or two we offer the 

option of arriving at 9:30am, 

after the other children 

have settled in and enabling 

the teacher to focus more 

fully on the new children. We 

encourage parents to leave 

their child after a short 

period of time, with the 

understanding that if the 

child has been upset at the 

separation we will contact 

them soon after to reassure 

them that their child has 

settled. If the child 

continues to be upset we 

would contact the 

parent/carer asking them to 

return to school. For this 

reason we ask that you stay 

contactable and not too far 

away for the first week or 

so.  

 

 If we have large numbers of 

new children starting at the 

same time, we may stagger 
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the times of arrival for the first few mornings, so more adults are available to be 

‘hands on’ for those who need a cuddle and some TLC!  

 

 For the initial half term at nursery school, parents/carers are able to choose to send 

their child/children for a specific number of days e.g. 3 out of 5, if they feel their 

child is not ready for 5 full mornings. During the ‘settling in’ period, starting times in 

the mornings and number of days attended are very much an individual decision for the 

parent/child/teacher to make in consultation together, as they seek to make the best 

choice for each child.  

 

 We offer ongoing, regular, informal discussion with the parent/carer, to enable us to 

build up a picture of their child and the previous experiences they arrive at nursery 

school with. A ‘Settling-in Review’ is held four to six weeks after the child initially 

starts to discuss with the parent/carer how their child has settled in and the progress 

they are making, and how they can support their child at home. 
 

Young children have a limited life experience upon which to draw to help them cope with new 

demands. They need social and emotional support to enable them to adjust to: 

 

 Temporary separation from the family. 

 A new social context. 

 The range of new challenges they encounter in a new educational setting. 

 

This support is vital if children are to feel confident and secure enough to learn, and we are 

very aware that the teachers at Noah’s Ark have a vital role to play in introducing parents 

and children to the education system; experiences in nursery will mould and shape attitudes 

to school, to learning and to the rest of a child’s school career.  

 

Snacks 
We provide a small snack with a choice of water or milk to drink each morning. We use a wide 

variety of snack foods and try to include samples of foods which the children may not always 

have access to or have tried before. Before your child starts at Noah’s Ark we ask you to fill 

in a Food Questionnaire to give us some basic information about the foods your child enjoys 

and has tried before, but we do encourage all children to try new tastes! 

If your child has any food intolerances or allergies, we ask for information about these on 

your Medical and Emergency Form which is completed for each child before they start at 

Noah’s Ark. Do keep us updated with any new information concerning your child in order to 

ensure that adverse reactions do not occur. We follow a policy of healthy eating and on the 

whole adhere to this! 

 

Staff/Teachers 
At each Noah’s Ark Nursery we maintain a minimum staff ratio of 1 adult to 4 children for 

the under threes, and 1 adult to 8 children for the over threes. All of our teachers have a 

recognised Early Years and Childcare qualification e.g. NNEB, NVQ and we do seek to appoint  

teachers with a minimum of a Level 3 qualification. Alongside a formal qualification we place a  
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high priority on attracting and appointing staff with a genuine love for young children and an 

enthusiasm and commitment to giving each child the very best start in their education. We 

also seek to appoint staff who are happy to maintain and support the Christian ethos of the 

school. We have a low staff turnover, as Noah’s Ark schools are warm, friendly and happy 

places in which to work. Most staff leave due to changed personal circumstances e.g. 

marriage or having a baby! 

 

Suitable Clothing 
When your child starts at Noah’s Ark, a red gingham smock is provided to be worn over home 

clothes, to help protect them from the myriad of activities throughout the morning. It is 

appreciated if your child’s smock has their name clearly marked since they all look the same! 

Smocks are invoiced along with the first term’s fees.  

Please dress your child in comfortable clothing for play in the nursery. Some children and 

parents become distressed when good clothes get messy, so please bear this in mind when 

dressing your child. Please leave coats and outdoor clothing in the appropriate place i.e. pegs 

or baskets in case we go outside. Footwear should be easy to get on and off and please make 

sure that these are clearly labelled. Open toed shoes are discouraged i.e. sandals/flip flops 

as they are often the cause of falls both inside and outside and provide little protection to 

the child’s feet.  

Please also dress your child in such a way that it is easy for them to go to the toilet 

themselves (no complicated fastenings please) as we do want to encourage the children to be 

as independent as possible. It would be most helpful if you could provide a change of clothing 

for times when accidents occur when going to the toilet or during painting or wet play.  These 

can be kept in a small back pack on a named peg. 

Please keep any jewellery to a minimum as injuries can occur, particularly during physical 

activities. 
  

Sweets 
It is not necessary or desirable for children to bring sweets to school. We may occasionally 

indulge in sweets as a special treat or on special occasions but we do endeavour to promote 

and adhere to our Healthy Eating Policy. 

 

Telephone 
If you need to speak to a teacher they will be available from 8.00am to 8.45am before the 

start of the morning or from 12.45pm until 2.00pm. If you call out of these hours all staff 

will be involved with the care and education of the children so do please leave a message and 

the appropriate member of staff will get back to you as soon as they can. 

Toilet Training 

As much as we prefer all children to be toilet trained before they begin at Noah’s Ark, we 

also acknowledge that not all children are out of nappies at 2 ½. We will change nappies, and 

will work together with parents to help them in the sometimes challenging task of potty 

training! Please ask if you would like information or advice to help support you.  
 

Toys 
Bringing toys from home is not usually encouraged as they can easily become lost or broken. 

If a child brings toys from home they will be kept in a safe place throughout the morning in  
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order that they do not get lost or put away with Noah’s Ark resources. We do encourage 

children to bring items from home that relate to our current topic or theme and these are 

used during assembly or class time for the child to share.  

 

Useful Donations  
Occasionally we need ‘junk’ items to be used by the children in their wonderful creative 

endeavours. Before you throw the following away please see if we may need them – 

magazines, newspapers, small cardboard boxes, yoghurt cartons, egg boxes, foil dishes, milk 

tops, shiny paper, cardboard tubes, cards, margarine tubs, odd rolls of wallpaper, buttons, 

bobbins, wool, ribbon, bits of material etc. Please note we cannot accept loo rolls (due to 

hygiene issues) or any packaging that has held nuts – please do read the packaging to ensure 

we stay a nut free zone. 

 

Water  
We ask that every child brings a clearly named, freshly filled water bottle each day, which is 

put in their classroom so they are able to help themselves to a drink whenever they are 

thirsty. Children know they can ask for water if they do not have their own water bottle.  

 

Website – www.noahsarknurseryschools.org.uk 
Our website is a useful source of up to date information so do check it out! We endeavour to 

add little snippets about weekly activities and events on the Latest News link. If you have 

any suggestions as to what else could be included, do let me know. 

 

Working with Parents 
As a school which puts a high value on relationships, we are committed to working in 

partnership with parents.  We value our parents hugely and appreciate the many ways in 

which they enhance community life and support the school in its aims.  We recognise that, 

however hard we try to be fair, parents may not agree with every single decision made – such 

is community life.  Where parents have concerns, we do encourage them to come immediately 

to discuss their concerns with the appropriate member of staff – usually at first the class 

teacher or the Head of the nursery. The Head of Noah’s Ark Nursery Schools is always 

delighted to see parents if they have concerns of any nature that are not addressed in this 

way.  

We encourage parents to comment on the running of our nursery, and hope that you feel you 

can help us with future planning. We welcome all suggestions and ideas e.g. for outings, 

events. We cannot guarantee we will be able to implement all ideas given to us but always 

work to enhance our nursery school.  
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The Nursery Curriculum 
 

Early Years Foundation Stage 
 

We deliver a curriculum based on the ‘Early Years Foundation Stage’ (EYFS) which initially 

came into statutory force in September 2008, and after some revision, a new version came 

into force in September 2014 and further revisions in April 2017.  The curriculum applies to 

all children between 0 and 5 years in all settings and schools and provides a framework on 

which all Early Years education is based. As well as a Learning and Development component, it 

also includes Safeguarding and Welfare guidance. The curriculum covers 7 areas of learning, 

which are split into 2 parts, called the Prime and Specific areas. The Prime areas are 

considered the key, fundamental areas upon which the Specific areas depend, and together 

they cover all facets of a child’s development.  

 

The 3 Prime areas are:  

 

Personal, Social and Emotional          

Development 

 
 

This area of learning is about how your child…. 

 Makes relationships 

 Manages their feelings and behaviour 

 Develops their self confidence and self 

awareness   

      Communication and Language 

 

This area of learning is about how your child…. 

 Listens and pays attention 

 Understands what is being said 

 Communicates with others 

 Develops vocabulary and speech  

 

Physical Development 

 

This area of learning is about how your child…. 

 Moves and uses gross motor skills 

 Develops fine motor skills 

 Learns about healthy living 

 Manages self care independently  

 

 

The 4 Specific areas are: 

 

             Literacy 

 

This area of learning is about how your child…. 

 Enjoys reading books 

 Likes making marks 

 Learns to write 

 Starts to explore phonics and letter sounds  
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         Mathematics 

 

This area of learning is about how your child…. 

 Learns about numbers and counting 

 Recognises the passing of time 

 Explores measures, capacity, space, shapes, 

opposites etc. during play  

 

      Understanding of the World 

 

This area of learning is about how your child…. 

 Finds out about nature and the world around 

them 

 Talks about people and their local community 

and learns about similarities and differences 

 Learns to confidently use ICT equipment 

 

       Expressive Art and Design 

 

This area of learning is about how your child…. 

 Enjoys being creative 

 Sings, dances and makes music 

 Plays imaginatively e.g. role play, small world  

 Use tools and construction materials  

 

 

 

Activities from all the above curricular areas are planned on a weekly basis, taking into 

account the child’s previous learning, and are extended to accommodate the needs of 

individual children. Staff intervene where appropriate to enhance this learning through play 

experience. Teachers take notes during observation of the children at work and play and this 

information informs future planning.  

 

We recognise that all children have unique skills and achieve differently and that it is 

inappropriate to make provision for them in a uniform way. We concentrate on providing the 

fullest range of learning opportunities in order to meet each child’s learning needs. 

 

Children work through a series of development steps towards the early learning goals which 

most children will reach by the end of their Reception Year. Throughout their time at Noah’s 

Ark, each teacher keeps a record of each child in an individual file, where their progress and 

development is monitored, through observation, samples of work, photographs and input from 

parents and the children. Parents are welcome to look at their child’s file at any time.  

 

If you would like to find out more about the EYFS or the areas of learning and development, 

all the documents we use can be found on this website, which also has parents’ pages and 

contains lots of information about the EYFS - http://www.foundationyears.org.uk. There is 

also further information on what the curriculum looks like at Noah’s Ark on page 40. 

 

 

http://www.foundationyears.org.uk/
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Every Child Matters 

 

At Noah’s Ark our work is also underpinned by the 5 principles set out in the Every Child 

Matters agenda which is an important government document outlining the key aims for all 

children. They include: 

 

  Being Healthy  

  Staying Safe 

  Enjoying and Achieving 

  Making a Positive Contribution 

  Developing Skills for the Future 

 

For further information about the EYFS curriculum or the Every Child Matters agenda  

please feel free to speak to a teacher, or go to http://www.foundationyears.org.uk.  

Assembly 

Each day we have an assembly. The children enjoy gathering together as a group, sharing 

their news with friends and hearing about activities available that day. When appropriate we 

discuss weather, birthdays, days of the week, and the sharing of special events. We 

encourage listening to others and taking turns to speak. This time is also used for 

highlighting current themes and feedback from the children about what they enjoy or would 

like to learn more about. 

Active Play 

Much of your child’s learning will be through play. The children will be offered a range of 

activities, each with an underlying educational purpose. Play allows children to explore a 

variety of experiences in a secure environment. Play provides an enjoyable way of learning, 

and should be seen as a means of teaching and learning rather than being simply something 

that children do. 

Through activity based learning the brain and body are stimulated and active. It provides 

pleasure and enjoyment which in turn will motivate children to further their learning by 

persevering, overcoming difficulties and concentrating for longer periods of time. It helps to 

build confidence in themselves and their abilities. It allows the child to tackle new 

experiences in a non-threatening situation. It can provide an escape, relieve boredom, and 

allow for relaxation and the opportunity for solitude. 

Playing with others helps the child to judge the many variables within social interaction and 

develop perceptions about other people. Skills can be practised and repeated as many times 

as is necessary for confidence and mastery. 

Opportunity for sensory experiences, which are the foundation of intellectual development, 

are provided. It provides reasons children can understand for acquiring the skills and 

knowledge adults’ value. Play creates a context for language development. 

At Noah’s Ark active learning is seen as an appropriate way for children to develop vital skills 

and knowledge and a positive attitude to learning. 

 

 

http://www.foundationyears.org.uk/
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Children’s Profiles 

When your child first starts at Noah’s Ark, their teacher will begin to record and keep an 

ongoing file of the progress they are making. This will include samples of their work, 

photographs, teacher observations and parent/teacher forms and reports. Teachers monitor 

and record progress made in all seven key areas of learning. We have introduced an online 

version of gathering evidence and data called Tapestry and use iPads as a tool for using this. 

This year, most likely in the Soring Term, we will enable parents to view their child’s file 

online using a password. We welcome any input you may like to contribute about your child e.g. 

something you have particularly noted at home, a new skill, interest, or understanding. You 

are welcome to ask to look at this file at any time. With your permission, your child’s profile 

is sometimes requested and passed on to the next school your child attends, as it is an 

important tool for their new teacher, summarizing progress and development and helping the 

teacher know where your child is in their learning and development. After being looked at by 

the school, it should then be returned to you for you to keep as a special record of your 

child’s time at Noah’s Ark. Please ask at any time if you would like to view your child’s file.    

Computers 

Each Noah’s Ark school has a computer for the use of both the staff and the children. All 

children have access to the computer on a regular basis under the supervision of a teacher, 

and basic skills e.g. mouse control are taught. We have a variety of programmes to use and 

also access the internet for suitable and educational programmes e.g. children’s BBC. 

Displays 

We celebrate the children’s work and learning through displays, focussing on the current 

theme or topic. As well as giving the children a sense of pride and achievement, it also 

contributes towards making make each of the Nursery Schools a colourful, warm and bright 

space.  
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Letters/Reading 
Opportunities are offered throughout many activities for children to learn sounds and 

letters. We teach the children the phonetic sound of the letter as this leads naturally into 

the world of reading and writing. If you help your child with their letters, please could 

you use letter sounds and not the alphabet names as this causes confusion. If you begin 

to write with your children at home, please use lower case letters and only use capital 

letters in their correct positions e.g. at beginning of names and places. No child is 

pushed into reading or writing before they are ready but many children will be making an 

attempt at writing their name and know many sounds and perhaps simple words before they 

move on to primary school. 
 

 

Liaison with Outside Agencies 
If your child has any particular difficulties where we think an outside specialist might be of 

help, with the parents’ permission we may refer children to outside services, including 

Speech and Language Therapists and Educational Psychologists. We usually suggest any 

parent who is concerned about their child and their development in certain areas first of all 

see their GP, who may be able to refer them on to other specialist services. 

  

Where other agencies are involved with your child e.g. Social Work, Speech and Language 

Therapy, Health Visitor, Occupational Therapist etc. then, where appropriate, and after 

discussion with you, they may be given reports on the child. These reports will be made 

available to parents/carers before being sent away. 

Newsletters 

We publish a termly newsletter, which contains an overview of all the term’s events, with 

photographs. If you have any photographs of school events e.g. outings which you think might 

enhance this publication, do let us know.  

Notice Boards 

There are a variety of notice boards with day-to-day and special information displayed. All 

the policies, procedures and documentation that we are legally required to display e.g. our 

Registration Certificate, Insurance, and Complaints Procedure are always on view. On a daily 

basis we display an overview of the activities which the children will be involved in that day in 

their classes. Future events and any important dates are always highlighted and we do try 
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and make available helpful information for parents e.g. school prospectus, local services. If 

you ever have any information you would like displayed do approach the Head Teacher to see 

if it is suitable for general display.   

 

Outdoor Play 
Each day – as long as the weather is not too inclement! - all children spend time outside in the 

garden. Each class take turns to access the playground, so there is only a small group of 

children using the space at any one time. When the weather is favourable we also aim to make 

use of Wandsworth Common on a weekly basis for further outdoor activities.   
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Outings 
Every term we have at least one outing, to a venue that is child friendly, hands on and 

suitable for the mixed ages of the children. These visits enhance the children’s learning and 

add another dimension to their experience at Noah’s Ark. In the past, outings have included 

the Science Museum, Kew Gardens, Wetland Centre, Dulwich Picture Gallery and The 

Horniman Museum, amongst others. We view these outings as an opportunity for the whole 

nursery community to enjoy an activity together, and as such every child is accompanied by 

their parent or carer, who has sole and total responsibility for their child during the visit. 

Parents or carers also transport the child to the venue. If any parent or carer found they 

were unable to come, because of work or other commitments, we of course do not want the 

child to miss out on the experience. We encourage you to speak to your child’s teacher if you 

need help making other arrangements, or to another parent who may be willing to take your 

child under their wing for the outing.  

I know it may not always be possible to arrange alternative childcare, but some outings are 

more suited to taking place without accompanying siblings. Sometimes the venue can only 

accommodate restricted numbers, especially where there is an educational programme 

provided for us. The outings also provide an opportunity to spend one to one time with the 

Noah’s Ark child, without the distraction of younger siblings! Please feel free to chat to your 

child’s teacher if you have any questions about any outing and the suitability of siblings 

attending as well. Before each outing we do send out a letter containing all relevant 

information. Some of our outings are free e.g. the Science Museum, and some entail a charge 

e.g. Bocketts Farm.  

 

Planning 
The planning at Noah’s Ark first begins with observations of each child and what skills and 

knowledge they already have. We also gather feedback from the child and parents to help us 

get to know each child and take into account their previous experiences. As a picture is 

drawn up of each child the teacher can plan activities based on their needs and interests 

that will enable them to learn and develop in all areas. The Early Years Foundation Stage 

document is used as a tool for planning. Each teacher is responsible for planning the activities 

for their own small class. Planned activities are evenly balanced across the seven key areas of 

learning and each teacher plans both medium termly and day by day. You are welcome to ask 

to see the teachers’ full plans at any time but each day an overview of each group’s plan and 

activities are displayed on a notice board. This helps to gain an understanding of the 

activities that will take place that morning and also perhaps how you might support your child 

at home with the skills and knowledge that are being taught.   

Resources for Learning 

The resources we use regularly, although perhaps not every day, include: 

Literacy Area: Here there is a book corner with comfortable seating where the 

children can enjoy a story or explore the available books. There is also a writing 

table where the children can make marks on paper, cut, use staplers, paper clips 

etc. 

 

Numeracy Area: We like to provide resources building on numeracy, shape, and 

measurement awareness and there are a host of games and ways to make this  

 



 29 

fun. We also provide the children with many opportunities within play throughout 

nursery to develop number recognition and learn basic numeracy skills, including 

weighing, sorting and grouping. 

 

Knowledge of the World Areas: Play dough, jigsaws, large trays full of real  

world textures and colours are just some of the activities available in this area. 

 

Home Corner/Role play: Here the children can engage in role-play, which builds 

on and reflects their everyday experiences. This area also promotes and 

provides huge opportunities to develop language and communication skills.  

 

Water and Sand: This allows the children to measure, compare and begin to 

develop early mathematical concepts. It is also fun! 

 

Craft Area: We aim to give the children the opportunity to explore a wide 

range of materials. We have painting, sponging and printing, cutting and gluing, 

as well as various other activities. 

 

Computer: We have a range of software designed for nursery school children. 

We try to encourage mouse control and allow the children to become familiar 

with using a computer. 

 

Puppet Theatre: This allows the children to use puppets in role-play. We 

sometimes use puppets to explore social issues like sharing, including other 

children and sad feelings. 

 

Musical Instruments: These are available for children to explore and enjoy 

regularly. There is also a selection of tapes and CDs for children to select and 

listen to. 

 

Construction: We have a variety of construction toys and ‘small world’ Lego and 

Duplo bricks. The children use these in a variety of ways including problem 

solving and imaginative play. 

 

Cooking: The children are encouraged to participate fully when cooking. They 

can measure, pour, chop and then, of course, eat what they have produced! 

 

Physical Development and Movement: We have access to the garden and 

sometimes open hall space every day where the children are encouraged to play 

safely and co-operate with others. They can also practise different ways of 

moving, throwing, catching and balancing on available equipment.  

 

Story Time: "Book Time" can be any time during the morning and can include a 

favourite story, a story related to our current theme, a fact book, or a book 

which may have been brought in from home. 
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Special Events 
Each term, and throughout the year, we have special events. These include a Nativity Play, 

Sports Day, Graduation Ceremony, Christmas, Easter and End of Year Parties, Grandparents’ 

Morning, Fathers’ Morning and Mothers’ Morning. We have an outing once a term and parents 

often very kindly offer to host coffee mornings. We always have a coffee morning at the 

beginning of the Autumn Term, as this can be a wobbly time for some first-time parents and 

the distraction of coffee and an opportunity to meet and chat with other parents helps new 

parents through an often emotional morning! 

 

Specialist Teachers 
Each week all children have a half hour lesson with a specialist teacher for Music, Dance and 

Sport, in groups of a maximum of 16 – 20 children. After having offered French for a number 

of years, optional and at additional cost, this year we plan to introduce Spanish for all 

children in their second year with a specialist Spanish teacher. Could you please provide 

suitable shoes for dancing each week i.e. ballet shoes. The teachers will let you know which 

day Dancing is held. Occasionally, we also offer other special classes e.g. Drama lessons. All 

of these specialist lessons are included in your school fees.  

Supporting Children with Difficulties 

If your child experiences difficulties at nursery we can help. Sometimes children have 

problems with behaviour or may have some speech or learning difficulty. We will work with 

you to make sure that your child has a positive rewarding experience at nursery school. If 

necessary, and with your permission, we can call on the help of specialists such as the 
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Education Psychologist or Speech and Language Therapist, to help your child achieve his/her 

potential. Our policy on ‘Supporting Children with Special Educational Needs’ is included in 

this Handbook.  

 

Visitors to the Nursery 
Visits from firefighters, the police, or members of the medical profession etc may be 

arranged during the year as part of the curriculum - for example when the topic is ‘People 

who Help Us.’ Parents are welcome to contribute their skills - do let us know if you or any 

family members have any particular hobby, job or skills which you think might be of interest 

to the children and complement our curriculum. 
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Health and Safety 

Administration of Medicines 

Some children may need to take medication in order to ensure they can continue to attend 

nursery. 

Parents are kindly requested to note that: 

• A child may only take medication (including non-prescription) if the parent/guardian has   

given written permission. 

• Only medication which has been labelled with the child’s name and instructions can be 

stored in the nursery. 

• Only medication supplied by the parent of guardian will be administered to the child. 

• Pupils will take medication only when supervised by an adult. 

• Parents should deliver the medication to the nursery. 

Medication must be in original packaging with instructions. 

Allergies 

We ask for information about these in our Medical and Emergency Form and if possible adapt 

and change our snacks and cooking activities. If a child’s allergies are severe we may need to 

work with parents to ensure any resources, activities and food items are safe. 

Change of Address 

Please ensure you tell the Registrar and staff of any change of address and/or telephone 

number so that we can always get in touch with you in case of emergencies. 

Child Protection 

From time-to-time incidents can occur in the school setting, which cause concern and could 

indicate that the child is suffering some form of abuse. In line with Wandsworth 

Safeguarding Guidelines, the staff must report such incidents to the Wandsworth Initial 

Point of Contact (IPOC) where the information is assessed and appropriate action decided.  

All agencies involved in Child Protection are obliged to make the welfare of children their 

paramount consideration and this will be the priority for all staff. As a parent/carer if you 

have any concerns about a child you may contact IPOC directly on 020 8871 6622.  

Child Protection Guidelines 

We are committed to working in partnership with parents. As well as constantly striving to 

build children’s self-esteem and confidence, we place a high importance on the safety and 

protection of children. Noah’s Ark Nursery Schools has Child Protection Guidelines in place 

that all staff must follow where there are concerns about a child. Should any parent/carer 

wish to see our full Child protection Policy please ask.  

In line with these guidelines we would inform IPOC if we suspect that a child has been 

abused in any way. Therefore, in order to avoid any misunderstanding, we would ask that if 

your child has any bruising which may be more than an active healthy child would sustain, 

please let us know. Similarly any new cuts or scrapes should be shared with the staff. 

Emergency Closure Arrangement 

On rare occasions, in exceptional circumstances, the nursery may need to close during term 

time e.g. due to severe weather, transport problems, difficulty with fuel supplies, power 
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failure, illness etc. If this happens we will keep you informed of details of openings and 

closures.  

Emergency Contacts 

When you enrol your child you will be asked to provide us with the name, address and 

telephone number of a contact person in case of emergency. It is essential that this 

information be kept up to date, as we need to contact you should your child become ill while 

at nursery. 

Excursions and Consent Forms 

From time to time we may take children out of school for walks around the local area to 

highlight aspects of the curriculum e.g. a trip to the Post Office or the market. You will be 

asked to sign a consent form to cover all local visits. We always comply with the appropriate 

staffing ratios for these visits.  

Each term we go on a whole school outing to a variety of places e.g. Horniman Museum, Kew 

Gardens, Science Museum or a farm. For these excursions further afield parents or other 

carers accompany their children and everyone enjoys an educational experience and a social 

event together.  

Fire Safety and Fire Drill 

A Fire Drill is held once every half term and a record of this is kept in our Fire Log. Staff 

regularly attend Fire Safety Training and our premises are checked on a regular basis by a 

London Fire Safety Officer to ensure they are fire safety compliant. Extinguishers are 

checked yearly. All records are kept up to date in our Fire Log. 
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First Aid 

A minimum of two staff have an up to date full Paediatric First Aid qualification and we also 

have a designated First Aid person at each Noah’s Ark. Names of qualified First Aiders will 

be displayed on the notice board.  

Head lice  

Head lice can occur in the cleanest hair but early identification and treatment prevents a 

rapid spread. It is important that all parents check each child’s head on a regular basis using 

a special comb.  

Illness 

The nursery follows NHS guidelines for the prevention of infectious illness. It is very 

important parents do not bring sick children to nursery. At this age they are very vulnerable 

to infection. 

Infection Control Measures and Procedures 

The Welfare Standards, which form part of the Early Years Foundation Stage Curriculum, 

state that children must be cared for in an environment that is safe and hygienic, that all 

play equipment must be kept clean, and that staff must take care to control the spread of 

infection. Staff are aware and follow the procedures set out in the Health and Safety Policy. 

This is an excerpt from the Health and Safety Policy, which can be read in full in the setting. 

 

• Parents are asked to keep their children at home if they have an infection. 

• Parents are asked to inform the nursery of the nature of the infection to allow us to            

inform other parents if necessary and monitor the other children who might be unwell. 

• If a child has been vomiting or had diarrhoea, parents are asked to keep the child at 

home for at least 48 hours after the last attack. 

 

Each nursery has on display a poster with suggested guidelines from the South West London 

Health Care Trust of periods of exclusion for specific illness and infections. Please refer to 

these if in doubt. A copy is also included in the Appendix.  

Medical Information 

If your child is unable to attend nursery we appreciate a telephone call by 9.00 a.m. to let us 

know if your child will be absent. If we do not hear from you we may contact you to ensure all 

is well. If your child becomes ill at nursery, we will contact you through the emergency 

contact information that you have supplied. If we are unable to contact you, staff will take 

appropriate action for the well being of your child. 

Minor Accidents and Upsets 

If there have been any minor incidents/accidents in which your child has been involved you 

will be informed when you arrive to collect your child at the end of a morning. Such incidents 

are also recorded on our accident/incident forms and we ask whoever is collecting the child 

to sign these to ensure they have been read and to keep as a record.  

Your child does not have to be toilet trained to enrol in nursery. If your child has difficulty 

with toileting, please inform us to save them becoming distressed or embarrassed. 
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Photographs 

We take photographs of various activities in the Nursery. These photographs are taken for 

parents, termly newsletters, displayed in the nursery or corridor, form part of our handbook 

or prospectus and for the children’s records. A consent form will be given to you on 

enrolment.  

 

A professional photographer usually comes in the Summer Term to take individual, class or 

whole school photos and these are available for parents to purchase through the 

photographer.  

Risk Assessments 

We undertake daily risk assessments of the indoor and outdoor learning environments before 

the beginning of each session to ensure there are no hazards that might compromise the 

safety of the children. We also do a comprehensive risk assessment of the nursery annually.  

 

Use of Mobile Phones and Cameras in the Nursery 
In order to safeguard children, we have a strict policy that staff may not use their mobile 

phones or personal cameras whilst the children are in the setting. The staff have permission 

to use iPads as part of their evidence gathering process for children’s files.    

 

In order to respect this policy and those parents that have requested that photos of their 

children are not taken for use outside of the nursery, please do not use mobile phones whilst 

on the premises and during special events e.g. Grandparents’ Morning, Fathers’ Morning etc. 

Photos may ONLY BE TAKEN OF YOUR OWN CHILDREN.  
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Administration 

Enrolment in Noah’s Ark 

We do encourage you to enrol any siblings as soon as possible so we have all their details on 

our lists and they are not overlooked when places are being offered. Even though we do give 

priority to siblings in the Autumn and Spring Terms, we do need to have received their 

registration forms in good time – at least eighteen months in advance, as places for the 

September term are offered at least a year ahead. Any late registrations may mean all 

places have already been filled and the sibling would be placed on the normal waiting list, in 

order of date of registration. Please see our Admissions Policy and Procedures for the most 

up to date information. Registration forms can be downloaded from our website 

www.noahsarknurseryschools.org.uk at your convenience.   

Fees 

All information pertaining to fees is in the Fee Policy and any enquiries regarding fees need 

to be made to the Finance Officer (currently Ms Lynette Lonsdale) in the Dolphin School 

office on 020 7924 3472 ext. 3 or at finance@dolphinschool.org.uk.  Ms Lonsdale also deals 

with all queries regarding the Nursery Education Grant and childcare vouchers. 

Finances 

The school employs a firm of professional accountants who conduct an official audit each 

year.  The Finance Governor oversees the school finances in conjunction with the Principal.  

Queries relating to day-to-day finances should be directed to the Bursar. 

Governors/Trustees 

Dolphin School (incorporating Noah’s Ark Nursery Schools) is a Charitable Trust  

(Number 1145113). There is also a governing body, currently comprising the Chair of 

Governors, Mrs Emma Keeling, and a team of Governors. If you ever need to contact a 

Governor, it can be done via the school office - 020 7924 3472 ext. 4.  

Notice of Withdrawal 

Notice of the withdrawal 

of a pupil must be given in 

writing to the Head of 

Noah’s Ark Nursery 

Schools on or before the 

first day of the term at 

the end of which the pupil 

is to leave, otherwise the 

following term’s fees are 

payable in lieu of notice. 

See ‘Fee Policy’ for 

further details. In signing 

the contract for your 

child to enter Noah’s Ark 

you agree to accept the  

conditions of this policy. 

http://www.noahsarknurseryschools.org.uk/
mailto:finance@dolphinschool.org.uk
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General 

English as an Additional Language 

We are pleased to welcome pupils for whom English is an additional language and all possible 

support will be provided. Our EAL policy is included in this Handbook.  

Equal Opportunities 

The Nursery is required to inform all parents that it conforms to the wishes of the Equal 

Opportunities Commission and would ask you to note the following: 

 

Noah’s Ark Nursery is an Equal Opportunities Nursery and 

• is opposed to all forms of prejudice and discrimination. 

• provides equality of opportunity through its ethos and working practices. 

• promotes understanding and respect of other people’s cultural identity and beliefs. 

• follows the guidance as outlined in the Race Relations Act. 

 

The overall aim of Noah’s Ark Nursery is to encourage the full development of all the 

children in our care, where they all feel valued and accepted as individuals. To this end we 

place great importance on respecting the previous experiences of our children as they come 

to nursery. We are very interested in learning about their pre school experiences e.g. 

playgroup attended, interests, hobbies, worries, favourite foods, particular beliefs etc, 

indeed anything you would like to share with us about your child. All information passed to us 

is, of course, confidential, but it does help us to build up a picture of your child and in turn 

enable us to meet his/her individual needs and interest. 

 

In our planning of the children’s activities we actively encourage the children to experience a 

wide range of multi-cultural experiences e.g. celebrating festivals around the world such as 

Divali, Harvest, Hanukkah, Christmas and Chinese New Year etc. 

Independent Schools Association and Ofsted 

Noah’s Ark is registered, along with Dolphin School, with the Independent Schools 

Association and as such undergoes regular inspections by the Independent Schools 

Inspectorate (ISI) every 3 – 4 years.   

 

Each of the three nursery schools was inspected separately by Ofsted in October/November 

2013 and they all received Outstanding in all areas. The report is on the Ofsted website 

under ‘Inspection Reports’ and ‘Childcare on non-domestic premises’. There is also a link on 

the Noah’s Ark website www.noahsarknurseryschools.org.uk.   

 

The whole school, both Dolphin and Noah’s Ark, was also inspected in May 2015 by ISI and 

the link to the report is on our website. Please note that, following an inspection, the school 

makes arrangements to make accessible a copy of the full report to parents of every 

registered pupil within 28 days of receipt of the final document. 
 

 

 

 

http://www.noahsarknurseryschools.org.uk/
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Special Educational Needs 

If there is an indication that your child may need input and help which is additional to that 

which we provide for all children, we would first of all communicate with you and work 

together to support your child in the nursery. This might include accessing specialist help.  

The ‘Supporting Children with Special Educational Needs Policy’, which contains a fuller 

picture of our philosophy and procedures in this area, is included in this Handbook.  

Suggestions, Concerns and Complaints 

We are always keen to maintain and improve our nursery and welcome any feedback about 

what we provide. If you have any suggestions to make about the school we have a 

‘Suggestions Box’ available or speak to your child’s teacher or the head teacher.   

 

Please always bring any concerns to your child’s teacher in the first instance. If you feel you 

would like to take it further, speak to the head teacher or to Annette Miller, Head of Noah’s 

Ark Nursery Schools. We will always attempt to respond to any concerns as quickly and fairly 

as possible.  

  

Similarly, if you have a complaint about any aspect of the nursery, our Complaints Procedure 

is clearly outlined on the Parents’ Notice Board. The full policy is available on our website or a 

written copy can be provided - please do ask.  
     

Please read this document carefully and follow the correct procedures if you want to make a 

formal complaint.  We are keen to address all concerns and are committed to solving 

problems effectively and quickly. 

Transition to Primary School 

Noah’s Ark schools do not feed into any one primary school, although quite a proportion move 

on to Dolphin School, which is our partner school. Each year, at each Noah’s Ark, we usually 

find a small group of children moving on to the same school, which means they have a little 

group of friends to help make the transition to primary school a little less daunting. We have 

contact with individual schools and frequently the Reception teacher or Head of Early Years 

makes a visit to Noah’s Ark to meet the children and see them in their nursery environment. 

This helps them to build up a picture of your child before they start in Reception. We also, 

with your permission, hand on any records or information that might be helpful to the new 

school and we do encourage you to pass on any records, work, files etc which you receive 

from Noah’s Ark in order to help the school build up a complete picture of your child and the 

progress they have already made.  We are also very happy to speak to individual schools or 

teachers if there are any particular issues or concerns you may have about your child, which 

might be helpful in their transition to Primary School. 

 

I hope you have enjoyed reading through all this information about Noah’s Ark! If 

you have any suggestions as to what other areas could be included in future and 

updated versions of this Parents’ Handbook please do let me know. This is, after 

all, a document that seeks to help YOU in your first experiences at Noah’s Ark! 

Annette Miller  

June 2019 
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What does the Early Years’ Foundation Stage curriculum look  

like at Noah’s Ark? 

 
There are Four Themes in the EYFS 

1. Unique Child - Every child is a unique child who is constantly learning, and can be 

resilient, capable, confident and self assured.  

 

LINKS TO Characteristics of Effective Learning 

 

1. Playing and Exploring - engagement 

- Finding out and exploring 

- Playing with what they know  

- Being willing to ‘have a go’  

2. Active learning - motivation 

- Being involved and concentrating 

- Keeping on trying 

- Enjoying achieving what they set out to do  

3. Creating and thinking critically - thinking 

- Having their own ideas 

- Making links 

- Choosing ways to do things  

 

2. Positive Relationships - Children learn to be strong and independent through positive 

relationships. 

 

4. Key person - special responsibilities for working with small number of children, 

giving them the reassurance to feel safe and cared for and building relationships 

with parents. 

5. Parents as partners - parents are children’s first and most enduring educators. 

When parents and teachers work together this results in a positive impact on 

children’s development and learning.  

6. Supporting learning - warm trusting relationships with knowledgeable adults 

support children’s leaning more effectively than any amount of resources.  

 

3. Enabling Environments - children learn and develop well in enabling environments, in 

which their experiences respond to their individual needs and there is a strong 

partnership between teachers and parents.  

 

LINKS TO Planning and Assessment - how do we do this?  

1. Observation - we look, listen and note 
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- Initial information is gathered through ‘All About Me’ forms filled in by 

parents, Entry Profile completed by teachers in first few weeks and on-going 

dialogue with parents.  

2. Assessment - analyse observations - what do they tell us about each child  

3. Plan - what next? 

- Experiences and opportunities 

- Learning environment 

- Resources 

- Routines 

- Teachers’ role 

 In what ways do we plan? 

 Long term/ big picture  

 Daily Focus activities - respond to individual needs and interests - in 

class groups 

 Independent play - opportunity for own choice, following own interests 

- for all children together  

 Individual learning plans  

Key is flexibility, responsiveness as planning goes in a cycle - observe, 

analyse, plan,  observe, analyse, plan……… 

 

Learning and Development - Children develop and learn in different ways. The EYFS covers 

the education and care of all children in early years’ provision, including children with special 

needs and disabilities.  

LINKS TO Seven Areas of Learning  

 Three Prime areas  

- Personal, Social and Emotional Development  

- Physical Development 

- Communication and Language  

These 3 areas are closely linked and central to all other areas of learning and development. 

They are time sensitive, universal and independent of the specific areas.  

 Four Specific areas 

- Literacy 

- Mathematics 

- Understanding the World 

- Expressive Arts and Design  

These are less time sensitive, culturally specific and dependent on prime areas.  

In each of these 7 areas there are strands of learning e.g. PSED - Making Relationships, Self 

Confidence and Self Awareness, Managing Feelings and Behaviour. 
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Progress Reports/Feedback 

 On-going, informal - chats, telephone calls  

 Home/school diary - daily/weekly 

 Settling in review - ‘2 year check’ - within first half term of starting date  

 Individual learning plans - termly with half termly review  

 Parent/teacher interviews - in Autumn and Spring terms 

 Individual children’s files - available at any time - please ask  

 End of year reports - Summer term  
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Noah’s Ark Nursery Schools 
Settling-in Policy 

 
 
Rationale: 
 
For most children, starting nursery school is their first separation from their main carer, and we 
recognise that ‘parents are children’s first and most enduring educators’ (Early Years Foundation 
Stage – Positive Relationships/Parents as Partners). Starting in a new setting is a major event in a 
child’s life and this time of transition can be stressful for both children and parents.  At Noah’s Ark 
we seek to ensure a smooth transition by working in close partnership with home and school, so 
that both child and parent feel supported as they work towards feeling comfortable and at ease in 
the new setting. We believe that it is important for staff to take time to get to know the children and 
their home environment. 
 
Noah’s Ark Nursery Schools endeavours to be accessible to children and families from all sections 
of the local community. We recognise that ‘children approach school with a diversity of individual 
experiences, attitudes, expectations and developmental differences’.  (Children Starting School: A 
Guide to Successful transition and transfers for teachers and assistants - Hilary Fabian, chapter 1 
page 1) and take account of this in our initial and ongoing planning.   
 
At Noah’s Ark we aim to: 

 Make the children feel happy and secure in their new environment in the absence of their 
parent/carer. 

 Make the children feel confident to explore and experiment in the physical environment. 

 Help the children to develop independence in the new environment and freely access all 
the resources. 

 Support the children to develop positive relationships with both adults and other children 
in the setting. 

 Help children to communicate their needs to others in an appropriate way. 

 Promote appropriate behaviour, with clear expectations and positive reinforcements. 

 Work in partnership with parents in their children’s learning. 

 Support and build upon the children’s prior experiences and knowledge gained in their 
home environment. 

 Encourage and welcome open and honest communication between staff and parents. 
 
As a staff we aim to: 
 

 Show empathy and sensitivity towards new parents and children. 

 Be responsive and flexible by taking into account the individual needs of the children and 
parents. 

 Take time and space to get to know new children and their parents/carers whilst they are 
settling in. 

 Organise and manage the environment in such a way that the children can operate 
independently, safely and imaginatively. 
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Guidelines and Procedures: 
 

 The children and parents are always welcomed warmly and invitingly into the nursery. 

 All children and their parents/carers are made very aware of their individual teacher/key 
person before they start at Noah’s Ark. 

 Each teacher is responsible for helping her group of children (usually 8 children) to 
become familiar with the nursery and to feel safe and confident within it. 

 Each teacher develops a genuine bond with each child in their group, and their 
parents/carers, and offers a settled, close relationship. 

 Each teacher responds sensitively to the feelings, ideas and behaviour of each of the 
children in their group and endeavours to meet each child’s particular needs, and those 
of their parents. 

 We have a ‘New Children’s Playdate’ the term before the children begin, for those 
starting in the Autumn Term, or an hour one morning the term before entry for those 
starting at other times, to familiarise the children and parents with the new environment 
and meet the teachers. 

 Information is provided to the parents to familiarize them with daily routines and an 
overview of the termly and yearly events. 

 Parents are asked to complete an ‘All About Me’, ‘The Parents’ Turn’ and a food 
questionnaire before their child starts at nursery in order to give us additional information 
about each child. 

 When the children first start at Noah’s Ark, for the first week or two they have the option 
of arriving at 09:30, after the other children have settled in. This flexible and staggered 
starting time helps each child in the period of transition as the teacher can spend more 
time with each child and parent. 

 We encourage the parents to leave the child after a short period of time, with the 
understanding that if the child has been upset at the separation we will contact them 
soon after to reassure them that their child has settled. 

 If the child continues to be upset we would contact the parent/carer asking them to return 
to school. 

 For the initial half term at nursery school, parents/carers are able to choose to send their 
child/children for a specific number of days e.g. 3 out of 5, if they feel their child is not 
ready for 5 full mornings. 

 During the ‘settling in’ period, starting times in the mornings and number of days attended 
are very much an individual decision for the parent/child/teacher to make in consultation 
together, as they seek to make the best choice for each child.  

 We offer ongoing, regular, informal discussion with the parent/carer, to enable us to build 
up a picture of their child and the previous experiences they arrive at nursery school with, 
and how each day is progressing and how their child is settling in.  

 Parents are given opportunities to share what they know about their child either in written 
form or through informal interviews. This is used in planning appropriate activities for the 
children.  

 During the settling in period, activities and experiences provided in the nursery are 
geared towards helping the children settle into the new environment and routines, in 
response to how each child is progressing. 

 An emphasis is made in the first half term on looking at the children and their families and 
sharing photographs and home experiences. Displays are centred on the children, their 
families and their experiences. 

 We hold a ‘Settling-in Review’ four to six weeks after the child initially starts to discuss 
with the parent/carer how their child has settled in and how they are making progress, 
and how they can support their child at home. 

 The majority of children have ’settled in’ to Noah’s Ark by the end of their first half term. If 
a child still needs support to help them to feel secure, safe and happy in the nursery, we 
would continue to work closely with the parents/carers to help enable their child to feel 
confident within the setting. 
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 A ‘Settling In’ questionnaire is given to all new parents after six weeks to gather feedback 
and to ensure we are doing all we can to make the process as smooth and happy as 
possible.  

 
Our Policy and Procedures for ‘Settling-in’ are always open and responsive to feedback from 
parents/carers and staff if it is felt worthwhile and helpful additions and changes can be made to 
the process. In all we do in settling children into the nursery, we very much see it as a close 
collaboration between home and school, to enable the very smoothest and happiest transition into 
Noah’s Ark for all concerned – parents, child and staff. 
 

Links to Every Child Matters Outcomes 
 

 Helping Children to be Healthy 

 Protecting Children from Harm or Neglect and Helping to keep them safe 

 Helping Children Enjoy and Achieve 

 Helping Children make a positive contribution to the Provision and the wider community 

 Organisation 
 
Links to EYFS General Welfare Requirements 
 

 Safeguarding and Promoting Children’s Welfare 
 
Annette Miller 
Reviewed June 2019 
 
CONCLUSION 
 
The Governors and Staff of the School are committed to keeping this policy under regular 
review and the Governor responsible will ensure that the matters contained herein are 
regularly discussed and further developed to the benefit of all users. 
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Infection and Exclusion from Nursery School guidelines  
 

 
DISEASE AND 
INCUBATION PERIOD 

INFECTIOUS PERIOD PERIOD OF EXCLUSION 
FROM NURSERY 
SCHOOL 
 

Chicken pox and shingles 
13-21 days 

1-2 days before to 6 days after 
appearance of rash 

6 days from onset of last 
crop of spots 
 

Conjunctivitis 12-72 hours During active infection None 
 

Diarrhoea & Vomiting few 
hours - few days 

While having symptoms of 
vomiting and diarrhoea 

Until free of symptoms for 
48 hours. In severe cases 
until stool samples test 
clear 
 

Fifth disease (slapped 
face/cheek syndrome) 7-
22 days 
 

For 7 days before the rash 
appears  

Until the child feels well 

Glandular fever 4-6 weeks May be some months but is 
spread only by very close 
contact 
 

Until child feels well 

Hand, foot and mouth 3-5 
days 

Several weeks None 
 

Head and body lice Eggs 
hatch in 1 week 

As long as eggs or lice remain 
alive 

Once adequately treated 
child may return to nursery 
school 
 

Herpes simplex (Cold 
sores) 
 

During infection Once treated. 

HIV infection Incubation 
variable 

Not infectious under normal 
nursery school conditions 
 

None 

Impetigo 4-10 days  As long as septic spots are 
discharging pus 

Until responding to 
treatment and lesions are 
crusted/healed 
 

Measles 7-15 days From a few days before to 7 
days after onset of rash 

4 days from onset of rash 
and child feels well 
 

Meningitis 2-10 days  Whilst organism is present in               
naso-pharynx  
 

Until child feels well and 
medical 'all clear' is given 

Mumps 12-25 days From 7 days before onset of 
symptoms to subsidence of 
swelling 
 

Until swelling has 
subsided. A minimum of 5 
days 

 
Ringworm 4-10 days 

 
As long as rash is present 

 
None once under 
treatment - an oral 
antifungal agent 
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Rubella (German 
measles) 14-21 days 

From 7 days before to 7 days 
after onset of rash 

4 days from onset of rash 
(Pregnant women should 
seek advice from their 
doctor) 
 

Scabies Few days to 6 
weeks 

Until mites and eggs are 
destroyed by treatment 
 

After first treatment - also 
household and close 
contacts need treatment 
  

Scarlet fever and 
Streptococcal infection 2-
5 days 
 

From day sore throat starts until 
24 hours after antibiotics started 

Until child is well - 24 
hours minimum after 
starting antibiotic 
treatment  
 

Thread worms 2-6 weeks 
for life cycle to complete 
 

When eggs are shed in the 
faeces 

None after treatment has 
started - also 
recommended for 
household  
 

Tuberculosis (TB) Usually 
4-12 weeks 

Variable To be advised by the 
Consultant for 
Communicable Diseases 
Control (CCDC) 
 

Whooping cough 
(Pertusis) 7-10 days 

From 7 days after exposure to 
21 days after onset of 
paroxysmal cough 

After antibiotics have been 
taken for at least 48 hours 
or 21 days if no treatment  
 
 

         SIGNS AND SYMPTOMS OF ILLNESSES CAN BE 
OBTAINED ON REQUEST 
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Noah’s Ark Nursery Schools  
Supporting Children with  

Special Educational Needs 
 

Policy statement 
At Noah’s Ark Nursery Schools we provide an environment where all children, including those with 
special educational needs (SEN), are supported in reaching their full potential. We will always put 
children and parents at the centre of any decision making, including making sure parents are fully 
informed and involved with how their children are progressing.   
 
Definition of Special Educational Needs 
The SEND Code of Practice 2014 defines special educational needs as a child or young person 
who has a learning difficulty or disability which calls for special educational provision to be made 
for him or her.   
 

 A learning difficulty is where a child has significantly greater difficulty learning than the 
majority of others of the same age.  

 A disability prevents or hinders a child from making use of facilities of a kind generally 
provided for others of the same age in mainstream schools. 
 

Children do not have a learning difficulty or disability solely because the language (or form of 
language) of their home is different from the language in which they will be taught.    
 
Noah’s Ark Nursery Schools and Dolphin School SEND Policies 
This policy encompasses SEND provision in the Early Years Foundation Stage in Noah’s Ark 
Nursery Schools. A separate policy exists for Dolphin School including the EYFS in the Reception 
classes however and each school stage will, in addition, produce its own specific SEND policy 
guidelines with relation to the identification, assessment, monitoring, provision and allocation of 
resources in accordance with the SEND Code of Practice 2014.  
 
Procedures 

 We have regard for the  
 DFES Special Educational Needs Code of Practice (2014). 
 Equality Act 2010: advice for schools DfE Feb 2013. 
 Schools SEN Information Report Regulations (2014). 
 Statutory Guidance on Supporting Pupils at School with Medical Conditions April 

2014. 
 Disability Discrimination Act 2005 
 Children and Families Act 2014 
 Safeguarding Policy 
 Accessibility Plan 
 EAL Policy 
 Equal Opportunities 
 Equality Policy 
 Accessibility Strategy  
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 We will show clear targets for progress and work with parents to help them know what 
support is provided for their child.  

 We follow the safeguarding requirements and welfare requirements of the Early Years 
Foundation Stage. 

 We promote equality of opportunity for disabled children and have regard to the Equality Act 
2010 and make reasonable adjustments to ensure children with disabilities are not 
disadvantaged. 

 We work with external agencies and other professionals to ensure children with medical 
conditions are supported and their needs met. 

 We support children with special educational needs and/or disabilities (SEN) to ensure their 
individual needs are met and they have full access to the curriculum. 

 We support parents/carers of children with SEN and work in partnership with them enabling 
them to take an active role in their child's education. 

 We inform parents of the 'local offer' to ensure they are aware of support that is available. 

 We identify specific needs of children with SEN and meet those needs through a range of 
SEN strategies. 

 We involve other professionals, agencies and specialists that are matched to children's 
areas of need e.g. health visitor, portage, speech and language therapists, and specialist 
teachers etc. to identify strategies. 

 We monitor and review our policy, practice and provision to ensure it is effective and make 
adjustments if necessary. 

 We plan for the four areas of need: 
 Communication and interaction 
 Cognition and learning  
 Social, emotional and mental health 
 Sensory and/or physical needs  

 We have a clear approach to identifying and responding to SEN.  
 
Admission 

 Parents/carers of children who they are aware have special educational needs should 
approach the Special Educational Needs Coordinator (SENCO) for more information 
and discuss how their child’s needs can be met. 

 
Premises 

 All the Noah’s Ark nurseries are in rented church halls. Noah’s Ark Endlesham Road, as 
it is situated all on one level, allows easy access to children and their families with 
disabilities. As Noah’s Ark West Side and Noah’s Ark Cobham Close are only accessible 
via stairs certain disabilities would not be able to be catered for. However we would 
make any reasonable adjustments e.g. adding a low level handrail to accommodate 
some needs. None of the sites currently have a disabled toilet.  

 
Roles and responsibilities 

 Annette Miller is the designated person to be the Special Educational Needs Coordinator 
(SENCO) over Noah’s Ark Nursery Schools. There is also a named SENCO based at each 
setting, which is displayed on the Parents’ Notice board.  

 
The SENCO  

 ensures that advice and support is offered to all staff in the setting and that they are 
aware of their responsibility to the provision for children with special educational needs;  

 liaises with parents/carers and other professionals; 

 ensures that background information is collected, recorded and updated; 

 ensures that appropriate plans are in place and are regularly reviewed; 

 takes the lead in further assessment of a child’s strengths and weaknesses to guide 
future planning to meet the child’s needs; 

 takes the lead in monitoring and reviewing any action taken to support the child; 

 ensures that appropriate records are kept for children receiving 'SEN support' or who 
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have an 'Education, Health and Care Plan'. 

 the SENCO receives advice and guidance from the Local Authority SENCO. 

 Where appropriate the Noah’s Ark SENCO liaises with the Dolphin School SENCO e.g. 
at times of transition, policy development and training.  

 
Staff training 

 our staff have positive attitudes to including children with special educational needs. 

 in addition to the SENCO staff attend/receive training related to special educational 
needs as available. 

 staff have received training and/or have experience of Autism, hemiplegia, speech and 
language delay, speech anxiety, developmental delay, makaton and introduction to 
British sign language. 

 staff work with other professionals to receive the necessary training to ensure a child's 
needs can be met. 

 
SEN support 

The SEN Code of Practice 2014 emphasizes the importance of early identification of special 
educational needs.  We work closely with parents and listen to any concerns they may have 
about their child's development.  Children's concerns are also listened to and addressed.  
We ensure parents are involved and informed at all stages of assessment, planning, 
provision and review of their child’s education to create and maintain a positive partnership. 
Where any child appears to be behind the expected levels of development we use the 
graduated approach with four stages of action, these are:  
 

Assess 

 we note information gathered from parents before entry and during time of transition into 
nursery.  

 information is gathered through observations of each child for their Entry Profile during 
first two weeks at Noah’s Ark.  

 our 2 year progress check carried out between the ages of two and three enables us to 
review children's progress identifying strengths and any areas where the child's progress 
is slower than expected or gives cause for concern.  

 for children whose first language is not English, all aspects of the child's learning and 
development will be looked at to establish whether any delay is related to learning 
English as an additional language or if is arises from SEN. 

 if any concerns are noted in a child they will be monitored and recorded for 2 weeks and 
any specific interventions noted. 

 key persons discuss any difficulties or concerns with the SENCO and the child's parents. 

 we discuss with and involve parents in further planning and carrying out any appropriate 
support felt necessary, this is reviewed regularly to ensure support is matched to the 
need and also to discuss progress. 

 with parental permission intervention may include more specialist assessment from 
health visitors, educational psychologists, portage workers, speech and language 
therapists,  specialist teachers or other agencies from beyond the setting. 

 key persons observe, monitor and review the progress and development for all children 
throughout their time in our setting. 

 
Plan 

 where the practitioner and SENCO agree and in consultation with parents it is agreed to 
provide SEN support then a plan will be put in place.  

 children's SEN are generally thought of in four broad areas of need and support, these 
are: communication and interaction; cognition and learning; social, emotional and mental 
health and sensory and/or physical needs and give an overview of the range of needs 
that may be planned for. 

 The plan will detail the outcomes being sought, the interventions and support put in 
place, the expected impact on the child's progress, development or behaviour and a 
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date for review. 

 we involve children at all stages where possible, taking into account their levels of ability. 

 the support and intervention decided will be based on the observations of the child 
carried out by the key person and is selected to meet the outcomes identified for the 
child. 

 any staff development needs are identified and addressed. 

 Parents are given a copy of the plan. 
 
Do 

 the child's key person remains responsible for working with the child on a daily basis and 
keeps parents informed. 

 the SENCO will support and oversee the implementation of the interventions agreed as 
part of SEN support. 

 the SENCO will support the key person in assessing the child's response to the action 
taken, in problem solving and advising on the effective implementation of support. 

 if necessary liaise with Local Authority specialist services and parents if additional 
support is needed.  

 
Review 

 the effectiveness of the support and its impact on the child's progress is reviewed on an 
agreed date. 

 the impact and quality of the support is evaluated by the key person and SENCO 
working with the child's parents, the views of the child are taken into account where 
possible. 

 any changes to the outcomes and support for the child will be agreed in light of the 
child's progress and development. 

 parents are involved in planning the next steps and given copies of the plans. 

 where a child has not made expected progress despite the action taken to meet their 
needs a request for an education, health and care needs assessment will be considered. 

 where a child has an Education, Health and Care plan (EHC plan) this will usually be 
reviewed by the local authority at a minimum of 12 monthly.  We can however work with 
the local authority as part of the review. 

 
Record keeping 

 children's plans, records of progress and reviews etc. are confidential and kept in a 
lockable cupboard. 

 we liaise and share information with other professionals involved with children with 
special educational needs and their families. 

 
Transition 

 we work closely with the receiving school to ensure transition is as smooth as possible. 

 a review of the SEN support being provided or the EHC plan is reviewed if felt 
necessary. 

 to support the transition information agreed with parents is shared with the receiving 
setting or school. 

 
Support 

 children with SEN are supported within the group and on a one to one basis where 
required. 

 we provide resources (human and financial) to implement our Supporting Children with 
Special Educational Needs Policy. 

 we provide a broad, balanced and differentiated curriculum for all children with special 
educational needs. 

 we provide different levels for activities enabling all children to achieve. 

 we have behaviour guidelines in place. 
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 we provide parents with information on sources of advice and support by making them 
aware of our 'local offer'. 

 
Resources 

 we have a wide range of toys in the setting/school to meet different learning needs. 

 we seek out access to specialist equipment or materials where necessary. 

 we provide materials relating to children's interests and abilities. 
 
Inclusion 

 we differentiate activities for all, ensuring all children have access to the Foundation 
Stage curriculum. 

 our planning includes activities to support children's individual needs, interests and next 
steps. 

 we make use of a variety of communication methods e.g. makaton signing, picture 
symbols, visual timetables. 

 
External support 

 we are committed to joint working with external agencies linked to children's individual 
needs. 

 liaison is ensured using a variety of means such as telephone contact, written 
correspondence and email as well as face to face visits to our setting. 

 we work to follow advice from these agencies to provide suitable strategies/targets for 
children. 

 
Complaints 

 we have a complaints procedure. 
 

Review of policy 

 we ensure the effectiveness of our provision for special educational needs by collecting 
information from a range of resources e.g. target reviews, staff and management 
meetings, parental and external agency views, inspections and complaints.  

 we monitor and review our policy annually. 
 
CONCLUSION 
 
The Governors and Staff of the School are committed to keeping this policy under regular 
review and the Governor responsible will ensure that the matters contained herein are 
regularly discussed and further developed to the benefit of all users. 
       
 
Annette Miller 
Head of Noah’s Ark Nursery Schools  
Reviewed June 2019  
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Noah’s Ark Nursery Schools 
EAL Policy 

 
In the Early Years at Noah’s Ark Nursery Schools the curriculum is inclusive for all. We welcome children 
whose home language is not English and we provide opportunities for children to develop and use their 
home language in play and learning. We also ensure that all children have sufficient opportunities to learn 
and reach a good standard in English.  
 

The Early Years’ setting is an ideal environment for children to learn English as an additional 
language. It generally provides the ideal environment for young children to acquire language as 
the interactive nature of activities, the visually stimulating environment and lack of inhibitions of 
children usually promote language development. The physical environment gives all children the 
opportunity to make independent choices which enable teachers to observe what interests a child 
has and begin to develop language to support those activities. Language is best used in a 
meaningful way e.g. talking about playing in the sand or with the bricks and first hand activities 
provide the most effective context for learning language e.g. a cooking activity. Opportunities for 
outdoor play are beneficial as children tend to be less inhibited in their language use in an outdoor 
environment. Children learn language from their peers and will be more ready to practise their 
language in play away from the gaze of adults. 
 
The class teacher is vital to a child’s development and plays an important role in ensuring the child’s 
parents or carers feel included and are able to participate in their children’s care and learning experiences 
in the setting. 
 
In order to help a child with EAL the staff at Noah’s Ark will: 
 

 actively make families feel welcome 

 try to learn some key words, phrases and gestures in the child’s first language(s) including 

greetings to show respect and interest 

 try to find ways to listen to children’s voices when we cannot understand what they are saying to us 

 be aware of what our setting feels like and sounds like when a child cannot understand much of 

what is being said 

 appreciate how tiring it is to listen to a language when we cannot understand it for long periods of 

time 

 ensure that all EAL children understand routines and know what they can access 

independently 

 create an environment where linguistic and cultural diversity are visibly celebrated 

 introduce children to new language structures and vocabulary, through modelling and the children 

hearing language used in a meaningful context 

 encourage children by using open ended questions to help encourage their use of 

      language 

 carefully enunciate words and phrases with appropriate gestures and expression 

 use repetition in songs, stories and poems 

 ‘self- talk’ through activities, giving children a commentary on their actions 

 allow children time to think and reflect and quietly absorb language around them 
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 use a visual timetable to help support language development alongside concept 

development, as visual resources are a huge support to EAL children 

 ensure the environment reflects and celebrates EAL children’s cultural and linguistic heritage where 

the opportunity arises, for example, celebrations.  

 
As the child with EAL spends time at Noah’s Ark we are aware that they may pass through a ‘silent 
phase’ when learning a new language - this may last a few months but is not a cause for concern. 
Children may understand more than they can say as understanding is always in advance of spoken 
language.  As the child is given space and time, patience and support, thoughtful provision and 
acknowledgement of their skills in their home language, this will give them confidence to achieve in 
English. 
 

As a child with EAL settles into life at Noah’s Ark the class teacher will work very closely with parents to 
ensure they are kept fully informed about their child’s progress through verbal feedback, home/school 
diaries and parent/teacher meetings.  

 
An ‘EAL Toolkit’ is available for staff at Noah’s Ark to ensure they have all the support and resources they 
need to work with children with EAL.  

 
 

Annette Miller 
Noah’s Ark Nursery Schools  
Reviewed June 2019  

 
 
Addendum - EAL Toolkit - Resource for teachers available in each setting  
 

1. Quick Tips for Helping Early Years EAL Child - Somerset County Council 

2. Stages of Early Bilingual Learning - NALDIC 

3. Supporting children learning English as an additional language - DCSF  

4. Children Learning EAL in the Early Years Setting - Somerset County Council  

5. English as an Additional Language - Gloucestershire County Council  

6. Children learning English as an additional language - Dorset EY Team  

7. EAL in the Nursery - Desirable Provision   
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What Does My Child Need To Bring To Nursery School? 

 
 Smock 

These are either left on your child’s peg each day or worn home and washed regularly.  

If you need a replacement or a spare they can be purchased for £18.  

 Book Bag 

With Home/School Diary in a plastic zipped folder. The teachers will show you 

where these need to be put each morning.  

 Water Bottle  

A clearly named bottle is to be brought each day filled with fresh water only. There 

will be a special place in each classroom for these to be put.  

 Small back pack with change of clothes 

Please provide a small back pack to be left on your child’s peg with  a change of clothes 

- underwear, socks, appropriate clothing - in case of accidents or if child becomes very 

wet/dirty through normal day to day activities!  

 Ballet Shoes 

For the weekly Dance classes. These can be left at school or taken home if needed for 

lessons outside of school. If you do not want to go to the expense of providing ballet 

shoes for a half hour lesson weekly, it is acceptable for the children to dance in bare 

feet.  
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Dolphin School 
 
Dolphin School and Noah’s Ark Nursery Schools are registered as one school and share a 

common vision as well as the administration team! If you are interested in a place at Dolphin 

School, I would recommend getting in touch with Mrs Vivienne Benson, the Registrar of both 

Noah’s Ark and Dolphin School, as soon as possible. Priority is given to Dolphin siblings and to 

Noah’s Ark pupils, dependent upon number of places available and in order of registration 

date, which must be at least 18 months before entry date. Any late registrations go on 

the normal waiting list in order of date received. Mrs Benson can be contacted on 020 7924 

3472 option 2 or email her at admissions@dolphinschool.org.uk. Visits currently take place at 

set times during the week – currently Thursday mornings from 9.15 – 10.30 – and include a 

chat with the Principal and a tour of the school on a normal working morning.  

 

If you would like a Dolphin School prospectus, please email Mrs Benson, the Registrar, on 

admissions@dolphinschool.org.uk  or for further information look at the school’s website  

www.dolphinschool.org.uk.   
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